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1. O61mme noJi0KeHU
1.1.Hacrosmee [lonoxenne o0 nHpopMamoHHOM 0€30MaCHOCTH BOCIUTAHHUKOB
u corpynHukoB (nmanee - Ilomoxkenne) MKJIOVY gerckuit cag «Pocunka»
x.Conenoe O3zepo (nanee - JIOY) pazpaborano B coorBeTcTBUM ¢ DeneparbHbIM
3akoHOM 0T 27.07.2006 roga Ne 149-®3 «O0 undopmauuu, WHGOPMALMOHHBIX
TEXHOJIOTUAX U O 3aumTe uHpopmanumy», OenepanbHbiM 3akoHOoM oT 27.07.2006
roga Nel52-®3 «O nepcoHanbHbIX AaHHBIX» (B peaakuuu oT 28.06.2010 rona),
VYkazom npesugenta PO or 17.03.2008 roma Ne 351 (B pemakuuu ot 22.05.2015
rona) «O mepax mo obecnieueHuto nHPopmarmoHHo O6e3zonacHoctu Poccuiickoit
Qdenepauuy MpU HUCHOJIb30BAHUM HH(POPMALMOHHO - TEJIEKOMMYHUKAIIMOHHBIX
ceTeil MexayHapoJHOro HH(GOpMaIMOHHOTo oOMeHay, denepanbHbIM 3aKkOHOM «O
3amuTe JeTeil oT uH(popMaluu, TPUUYUHSIONIEH Bpea UX 30POBbI0 U Pa3BUTHION
ot 29.12.2010 roma Ne 436-®3, Konuenmueit nadpopmanimoHHONH 0€30MacCHOCTH
nereil, yreepxkaenHon Pacnopsikenuem IlpaBurensctBa PD ot 2 nekabps 2015
roaa Ne 2471-p.
1.2.Hacrosimee Ilonmoxenue omnpenenser 3anauyd, (QyHKIUW, OOS3aHHOCTH,
OTBETCTBEHHOCTh M  MpaBa  JOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
MH(POPMAIIMOHHYIO 0€30MaCHOCTh, HMMEIOUIUX JOCTYI K JJEKTPOHHBIM 0Oa3zaM
naHHBIX, opunmansHomy caitity 10V, aapecam snextponHoit moutsl JOVY.
1.3.JIo/KHOCTHBIE JIMIIA, OTBETCTBEHHBIE 33 HH(OpPMAIMOHHYIO 0€30MaCHOCTD,
Ha3HavyarTCa Npuka3zoM 3aseayromiero JJOVY.
1.4.JIo>KHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a WH(OPMAIMOHHYIO 0€30IMaCHOCTD,
noAYMHAIOTCS 3aBeayromemy JOVY.
1.5.JIo;mKHOCTHBIE JUIA, OTBETCTBEHHBIE 32 MH(OpPMAIMOHHYIO 0€30MacHOCTh, B
CBOEil paboTe pyKOBOACTBYIOTCS HacToAmuM [lonoxeHueM.
1.6.JlomKHOCTHBIE JUIIA, OTBETCTBEHHBIE 3a MH(OpMAIMOHHYIO 0€30MacHOCTh, B
npeaenax cBomx (YHKIMOHAIBHBIX OO0sS3aHHOCTEH oOecreunBaroT 0€301macHOCTh
uHdopManum, oopabaTeiBaeMOM, MepeaBaeMO M XpaHUMON IPH TOMOIIHU BCEX
nH(OopManMoOHHBIX cpeacTs B JJOVY.
1.7.K uadopmannonusiM cpenctBam JJOY OoTHOCSTCS 31€KTPOHHBIE Oa3bl JaHHBIX,
comepxkamue HMHPOPMAIHMIO AJMUHUCTPATUBHO-XO3IMCTBEHHOTO COJEpKaHUS,
(uHAHCOBBIE TOKYMEHTHI, IEPCOHATIbHBIE JaHHBIE COTPYIHUKOB U BOCITUTAHHUKOB
JOY, OpraHU3alMOHHO-TIPABOBYIO uH(bOpMAIIHIO, MaTepualbl,
periJamMeHTHUpYIOIlMe OpraHu3anuio oOpaszoBaTenbHOro mnpouecca B OV,
odurmanbubiii cat IOV, opunmansuas snekrporHas moura JJOVY.

2. OcHOBHBIE 33124 U (PYHKIIHH JOJIKHOCTHBIX JIUIl, OTBETCTBEHHBIX 32
HHGOPMAITMOHHYI0 0€30IACHOCTH BOCIIMTAHHUKOB M COTPYAHUKOB

2.1.OCHOBHBIMH 3a/1a4aMU JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MH()OPMAIMOHHYIO

0e301acHOCTb, SIBJISIIOTCS :

2.1.1. Opranuzanust >G(PEKTUBHON HKCITyaTalliil TEXHUYECKUX W TMPOTPAMMHBIX

CPEIICTB 3aIUTH HHPOPMAIINH;

2.1.2. Texymuii KOHTPOJIb PaOOTHI CPEJICTB U CUCTEM 3alTUTHI HH(DOpMaIHH;
2.1.3. Opranuzanwsi 1 KOHTPOJIb PE3EPBHOTO KOMUPOBAHUS WH(POpPMAITUH.
2.2. JIoJKHOCTHBIC JWIIA, OTBETCTBEHHBIC 3a HH(DOPMAIMOHHYIO O€30MacHOCTb,
BBITIOJIHSIIOT CJIEJIYIOIIME OCHOBHbBIC (DYHKIIUH:

- CcOOMIOJIeHNEe MHCTPYKUHUM 1O MHPOPMALMOHHON OE€30MaCHOCTU: MHCTPYKLUUU TIO
OpraHu3alMyi aHTUBUPYCHOW 3allUThl, HMHCTPYKIMU N0 Oe3omacHOi pabore B

cucrteme HTEpHET;



2.2.1. llpy Hamu4Yuu MPOU3BOACTBEHHOM HEOOXOIMMOCTH OOy4YEeHHE MepcoHaia U
M0JIb30BaTeNIeld HaBbIKaM pabOTHI ¢ MepcoHaNIbHBIM KoMmmbioTepoM (manee - I1K),
npaBujiaM Oe3omacHOil 00paOoTku wuHpOpMAIMM W MpaBwiaM pabOThl CO
CpeCTBAMM 3aIIUTHl HH(OPMAIIIH;

2.2.2. Opranu3anysi ~ aHTUBUPYCHOTO  KOHTPOJS ~ MAarHUTHBIX  HOCUTENEH
uH(popMauu 1 (aiioB IEKTPOHHOU MOUTHI, HocTtynatoumx B JJOVY;

2.2.3. Texymuit KOHTPOJIb paboTocnocoOHOCTH U 3¢ hexkTUBHOCTH
(GYHKIMOHUPOBAHMS 3KCIUTYaTUPYEMBIX MPOTPAMMHBIX M TEXHUYECKHX CPEJICTB
3aIUTHl HHPOPMALIUH;

2.2.4. Koutpons  menoctHoctd  skcmiiyatupyemoro  IIK  mporpammHoro
oOecrieyeHusl ¢ LeNbI0 BbISIBICHUS! HECAHKIIMOHUPOBAHHBIX U3MEHEHHH B HEM;
2.2.5. KouTponb 32  CaHKUMOHUPOBAHHBIM  M3MEHEHHEM  IPOrPaMMHOIO
oOecrnieueHus1, 3ameHon u pemontom I1K;

2.2.6. KonTposnb noias3oBanus cetbio MHTEpHET;

2.2.7. Kontpons pgoctyna k odunuansHomy caity JOVY, k odunumanbHou
anekTpoHHO# noute JJOY, K 37eKTpOHHBIM 0a3aM JIaHHBIX.

3. O0sI3aHHOCTH TOJXKHOCTHBIX JIMI], 0OTBETCTBEHHbIX 32 HH(OPMALMOHHY 10
0€30MacCHOCTh BOCIUTAHHUKOB H COTPYAHHKOB
3.1.06ecneunBaTh (GYHKIHMOHUPOBAHUE M TOAJACPKUBATH PabOTOCIIOCOOHOCTH
CPEACTB M CHUCTEM 3allUThl WHGOPMAIMU B TIPeJesiaX, BO3JOKEHHBIX Ha HHX
oOs3anHOCTe. Hememnenno noxnanpiBath 3aBeayromeMmy JIOY o BbISBICHHBIX
HapyLIEHUSIX W  HECAHKIMOHMPOBAHHBIX  JECHCTBUSX  IOJb30BATENEd U
COTPYIHHUKOB, a TakKe€ NPUHUMATh HEOOXOAMMBbIE MEphl MO YCTPAHEHUIO

HapyLICHUH.

3.2.COBMECTHO MNPUHHUMAIOT MEphI [0 BOCCTAHOBJIEHUIO PabOTOCIOCOOHOCTH
CPEIICTB U CUCTEM 3aIUThl HHPOPMAIIHH.

3.3.1IpoBouTh MHCTPYKTAX COTPYAHHMKOB M Mojib3oBateneit IIK mo mpaBuiam
paboThI C UCTIOIB3YEMBIMH CPEJICTBAMU U CUCTEMAMU 3aIIUTHI HHPOPMAIIUH.
3.4.Co3naBaTh M yIasATh YYETHBIE 3aIMCH TIOJIb30BATENICH.
3.5.AamMuHuCTpUpoBaTh paboTy odunmansHoro caita JOVY (mamee - caiit),
pasmeniaTh ¥ KiaccupUIIUPOBaTh HHGOPMAIIUIO HA CalTe.

3.6.YcranaBnuBaTh 1Mo coriacoBaHuto ¢ 3asenytomum J[OY kpurepuum gocryna
MOJIb30BaTeNIel Ha CalT, K DJIEKTPOHHBIM 0a3aM odunmanbHbIX 10kyMeHToB [0V,
K ounuansHO 3nekTpoHHOM nmoute JJOVY.

3.7.1lpu HanWuuM TPOU3BOJCTBEHHOW HEOOXOAUMOCTH (opmMupoBath U
MPEAOCTaBIATh Mapojy JI HOBBIX IOJIb30BaTeled, aJMUHUCTPUPOBATH IpaBa
MOJIb30BaTeNIel caiiTa, ANEKTPOHHBIX 0a3 oQuIMaNbHBIX JOoKyMeHTOB [0V,
anexkTpoHHo# noutsl JIOY.

3.8.0t1cnexnBaTh pabOTy AHTUBHUPYCHBIX MPOTpamMM, MPOBOJUTH OJWUH pa3 B
Hezelo moaHyro nposepky 1K Ha Hanuune BUpYyCOB.

3.9.PerynsapHo BBITIONHITH pE3EPBHOE KOMUPOBAHWE JaHHBIX Ha CcaiTe, B
ANEKTPOHHBIX 0azax oduuuaneHbix AokymeHTOB JIOY, mnpu HeoOXxoaumocTu
BOCCTAHABJIMBATh MOTEPSIHHBIC WM MMOBPEKICHHBIC JIAHHBIE.
3.10.Cucremarnyecku  TpOBEpATh  WH(DOpMAIMIO,  MOCTYMAMOIIYIO IO
obunmaasHoM 3ekTpoHHOM oute {0V, yepes opunnanpsbiii caint JJOVY.
3.11.Bectn yuer mosb3oBarelieir cethlo MHTEepHeT. B ciiydae HE0OOXOIUMOCTH
JTUMUTHUPOBATH BpeMsi pabOThl ToJib30oBaTelie B ceTh VIHTEpHET U 00BEM



CKauyuBaeMOM MH(POPMALIIH.

3.12.Coob6mate He3zamemmuTenbHO 3aBenywoomieMy IOV o BbISBICHUH clydaeB
HECAaHKIIMOHUPOBAHHOIO J0OCTyna B ceTh VHTEpHET, K 3JIEKTPOHHBIM Oa3am
opumanbabix 10kyMeHTOB JJOY, Ha opunmansusiii cait JJOY, B oduimansayro
3neKkTpoHHyto noury JJOY.

4. TlpaBa 10JKHOCTHBIX JIHI, OTBETCTBEHHBIX 32 HH(OPMAIMOHHY 10
0€301aCHOCTh BOCIUTAHHMKOB M COTPYAHUKOB

4.1. TpeGoBaTh OT COTPYJHUKOB U TIOJIb30BaTeNeld KOMIBIOTEPHOU TEXHUKHU
0€3yCIIOBHOTO COOJIO/ICHUS]  YCTAHOBJIGHHOM  TEXHOJIOTUM U BBHINIOJHEHUS
MHCTPYKLIHN o oOecrieyeHn0 0€30MacHOCTH M 3allUThl  MH(OpMaIUH,
COJIEpIKallled CBEIECHUS OrPAHMYEHHOTO PACHpOCTPAHEHMS, IEPCOHAJIbHBIE
JTAaHHBIE COTPYIHUKOB U BOCITUTAHHUKOB U T.]I.

4.2.BHOCUTD TPEASIOKEHHUs] MO COBEPIIEHCTBOBAHUIO MHCIONb3YEMBIX CHUCTEM
3amuThl MHQOPMAIIUU W OTACIBHBIX HMX KOMIIOHCHTOB, IO OpraHU3aluu u
KOHTPOJIO J0CTyna B ceThb VHTepHeT, K 3JleKTpOHHbIM 0a3aM OQUIMaTIbHBIX
nokymeHnToB JIOVY, Ha opunmanpaeiii cait OV, B obulMaIbHYIO AIEKTPOHHYIO
noury JIOV.

5. OTBEeTCTBEHHOCTH JOKHOCTHBIX JIMIl, 0OTBETCTBEHHBIX 32
HHGOPMALMOHHYI0 0€30IaCHOCTHh BOCIIMTAHHNUKOB M COTPYAHUKOB
5.1.Ha nomKHOCTHBIX JIUI, OTBETCTBEHHBIX 3a WH(OPMAIIMOHHYIO 0€30MacHOCTh
BOCIIMTAHHUKOB M COTPYJHHUKOB, BO3JIAraeTCsl MEPCOHAIbHA OTBETCTBEHHOCTH B

COOTBETCTBUM C JACHCTBYIOIIUM 3aKOHOJATEILCTBOM PD:

- 32 KQ4eCTBO MPOBOJIMMBIX MU PA0OT MO 00ECIIEYEHHUIO 3aIUThl MH(POPMAITUU B
COOTBETCTBUM ¢  (DYHKIIMOHAJIBHBIMU  OOSI3aHHOCTSIMH,  OINpeeIEHHBIMU
HacTosmum [lonoxxeHuewm;

- 3a pasriamieHre HGOpMaIy aIMUHUCTPATUBHO-XO3IMCTBEHHOTO COACPIKAHUS
1 (DMHAHCOBBIX JIOKYMEHTOB 0e3 corjlacoBanms ¢ 3aBemayronuMm JIOY cpeam mwil,
HE UMEIOIIUX MPOU3BOICTBEHHOM NpuHaaiiexxHocTu k JI0OY;

- 32 COXPAHHOCTh NEPCOHAJIBHBIX JAHHBIX BOCIIUTAHHUKOB U COTpYAHUKOB [JOVY.

6. KoMneTeHIuM T0JKHOCTHBIX JIMIl, 0OTBETCTBEHHbIX 32 HH(POPMALIMOHHY IO
0€30MaCHOCTh BOCIUTAHHUKOB U COTPYIHUKOB

Ne  J1015KHOCTD Hoctyn Joctyn Kk uHpopmMannu
K MH(OPMALMOHHBIM
cpeAcTBaM
1 | 3aBexyrommuii | >1IeKTpOHHBIE Ga3kI - uHbOpMaIHsa
10y 0(HUIIHATTEHBIX JOKYMEHTOB aJIMHHUCTPATUBHO-

J10Y;

- opunmanbHbIi cait JJOY;
- oduIManbHas
niekTpoHHas noyra OV

- ceTb MHTEepHeT
MOCPEACTBOM O(PUIIUATIBHOTO
npoBaiaepa 10Y

XO3SMICTBEHHOTO COJICPKaHMSI;
- (hMHAHCOBBIEC JOKYMEHTHI;

- TIepCOHAbHBIC TaHHbIC
COTPYAHUKOB U
BOoCIIMTaHHUKOB JIOVY;

- OpraHu3alUOHHO-
paBoBasi HHMOpMALK;

- Marepuabl,




peryiaMeHTUPYIOLIHE

OpraHU3aINIo
0o0pa30BaTeIBHOrO Mpoliecca B
J10Y
3aBeqyrommii | DJIEKTPOHHBIE 0A3bI - uHbopMaLysa
X035iiCTBOM 0(1)I/IHI/IaJIBHBIX JTOKYMCHTOB AIMHUHUCTPATUBHO-
A0Y JIOVY; XO3SIMCTBEHHOI'O COJICP/KAHUS,
- odunuansHeli caiit 10V, - (hMHAHCOBBIC TOKYMEHTHI
- ounmanpHas [IEPCOHAIBHBIE JaHHBIE
piekTpoHHas noura /JOVY; COTPYIHUKOB U
- ceTh MHTEpHET BocnuTaHHUKOB IOV
ocpecTBOM OQHUIUANIBLHOrO | OPraHM3alHOHHO- MPaBOBas
npoBaiinepa [I0Y
AJIMUHHCTPATOP | JIEKTPOHHBIE Oa3bl - MH}OpMAaLs
opunmMagBLHOr0 OQUIMATBHBIX JOKYMEHTOB aIMUHACTPATUBHO-
caiita IOV, X035 ICTBEHHOTO COJICPKaAHMSI;
J10Y - opunmanbHbIi cait JIOY; - TIEPCOHAJIbHBIC TAHHBIC

- oduIMaIbHAS YJIEKTPOHHAS
rnoura JIOVY;

- ceTb MHTEpHET mocpeicTBOM
o¢HUIIMaTIBLHOTO TTpOBaIepa
J1I0Y

COTPYAHUKOB H
BocrMTaHHUKOB JIOVY;

- OpraHU3aIMOHHO-TIPaBOBAs
H(pOpMaIIs;

- Marepualbl,

00pa3oBaTeIBLHOTO MpoIecca B
JIOVY pernameHTHpYIOIIHE

OpraHnu3anuio




